
SURREY SCHOOL OF SPEECH & DRAMA 

(DRAMA DUDES) TERMS & CONDITIONS 

 

Student Name:    ………………………………………………………………………………….. 

Date of Birth:    ………………………………………………………………………………….. 

Parent/Guardian Name and Address: ………………………………………………………………………………….. 

      ………………………………………………………………………………….. 

Contact Email Address:   ………………………………………………………………………………….. 

Telephone Number:   ………………………………………………………………………………….. 

 

STANDARD CONDITIONS 
(Please read contents carefully before signing) 

1. This agreement regards LAMDA tuition taught by: 

Samantha Swanborough 
Lavender Cottage, Petworth Rd, Chiddingfold, Surrey, GU8 4UU. 
Contact: 01428 685682 or 07958 721 099.  dramadudes@outlook.com  

2. A minimum of 12 lessons will be carried out per term and lessons may not fall 
on consecutive weeks.  In the event that a student joins the class part way 
through the term, fees for the full term will be payable and any missed lesson 
time will be made up at a mutually convenient time during the term. 
 

3. The first term’s fees are payable in advance, and no later than the day of the 
first lesson.  Fees are payable in cash directly to the LAMDA teacher, or by 
BACS transfer to the bank details provided on the invoice.  Cheques are not 
accepted as a method of payment.  Fees outstanding more than SEVEN days 
after the payment due date will incur a late fee of £10.00 and failure to pay fees 
entirely will result in the termination of lessons at the discretion of Samantha 
Swanborough and may result in legal action being sought to ensure 
outstanding fees are paid for services received. 
 

4. Notice to discontinue lessons must be given IN WRITING to Samantha 
Swanborough at least ONE FULL TERM in advance.  Failure to do so will result 
in fees being payable until the relevant notice period has expired.  Samantha 
Swanborough may also give notice to the students under the same conditions. 
 

mailto:dramadudes@outlook.com


5. Lessons missed through the student’s non-attendance will be charged for, 
unless the circumstances warrant a special concession, at the discretion of 
Samantha Swanborough.  A lesson may be cancelled by Samantha 
Swanborough, but in such event either a replacement lesson will be arranged at 
a mutually convenient time, the relevant fee will be refunded or a replacement, 
suitably qualified and competent LAMDA teacher will carry out the lesson.  All 
replacement teachers will be approved by the school prior to appointment. 
 

6. Notice of an increase in fees will be given IN WRITING in the term prior to the 
term where the increase will be implemented.   
 

7. Should any books need to be purchased by the parents/students, they will be 
informed as soon as possible, and where possible all books will be provided by 
Samantha Swanborough.   
 

8. LAMDA examinations incur an independent fee and will be billed in the same 
invoice as the SUMMER term lesson fees.  Fees should be paid promptly to 
ensure students are entered for examinations, as LAMDA require fees to be 
paid 8 WEEKS prior to the examinations and failure to pay the fees could result 
in the student being omitted from the examination schedule.  Once 
examination fees have been paid they are non-refundable as per the LAMDA 
terms and conditions.  Please visit www.lamda.org.uk for more information.   
 

9. Students will be entered for examinations at the discretion of Samantha 
Swanborough.  It is expected that both students and parents/guardians should 
consider and accept the advice of Samantha Swanborough when discussing the 
level of entry for examinations. 
 

10. Students and parents/guardians should acknowledge that a certain amount of 
additional practise is required outside of lesson times to ensure positive 
progress and development.  Each student will be provided with a learning 
agreement and parents/guardians will be contacted at times when particular 
attention should be paid to assisting the students with their progress.  Should 
this advice, or any additional advice provided during the term, not be followed, 
the students and parents/guardians acknowledge that improvement may be 
slower than anticipated. 
 

11. Payment received by Samantha Swanborough for LAMDA lessons or LAMDA 
examinations will be accepted as confirmation of your acceptance to the terms 
of this agreement should you fail to return a signed copy of this document. 

 

Signature of Parent/Guardian ………………………………………………………………………………….. 

PRINTED    ………………………………………………………………………………….. 

Date:     ………………………………………………………………………………….. 

http://www.lamda.org.uk/

